
Ed-admin - User Guides

Ed-admin and TimeTabler Integration

1 Ed-admin provides an internal timetable

scheduler within the Academic Management

module; however, it does not generate an actual

timetable. Therefore, it is best to use a dedicated

timetable software such as TimeTabler.

It is possible to export data from TimeTabler and

import it into Ed-admin, and vice versa.

Therefore, it only takes a few moments to bring

the timetable generated by TimeTabler into

Ed-admin, and any editing required after this can

be done from within Ed-admin.

http://www.timetabler.com/


2 From Ed-admin to TimeTabler

The first step to make a timetable in the

TimeTabler software is entering the Basic Data

including the Subjects, Rooms, and Teachers.

This can be done either manually or by importing

from a file(s).

NOTE: You only need to enter all the Basic Data in

the very first year of using TimeTabler. Thereafter,

you will simply update the data by editing it.



3 All the required data for TimeTabler can be easily

exported from Ed-admin.

Open the Academic Management module, and

then click on the Timetable Schedules tab to

open the Scheduler popup window.



4 Select the last item from the Reports dropdown

menu in the Scheduler window, which is

Exporting to Other Timetable Software.



5 Once clicked, the Export Timetable window will

open.

Select TimeTabler from the indicated dropdown

menu.



6 Under the Teachers tab, you can see details of all

the educators from the Human Resources

module including their Full Name, Abbreviation,

and Department.

Click on the indicated icon to export the teachers’

data as an xls file.



7 The file will be downloaded into your computer

automatically.



8 This is how the file looks like. It contains the same

columns and data from the Export window.

NOTE: All the data from this file will be imported

into TimeTabler in the following steps. You may

edit the file as you wish to add/remove

educators.



9 Under the second tab, you can find all the

subjects listed in a table as well as their

abbreviations.

Use the Export icon to download subjects’ data

as an xls file into your computer.



10 Click on the Venues tab to see a list of all the

venues.

Similarly, use the Export icon to download the

data as an xls file.

NOTE: Venues in Ed-admin are equal to Rooms in

TimeTabler.



11 Should you wish to export the data under all

three tabs, click on the indicated Export icon.

NOTE: This file can be used if you want to import

all the data at once.



12 The exported file will contain Teachers data,

Subjects data, and Venue’ data altogether.

NOTE: The codes in the first column are

indicators required for the TimeTabler software.

TC indicates Teacher; SB indicates Subject, and

RM indicates Room.



13 Now that you have all the three files on your

computer, open the Basic Data tab in the

TimeTabler software, and then click on Import

from a File.

NOTE: For the full TimeTabler documentation on

this, please see the Importing Basic Data into

TimeTabler article in their KnowledgeBase.

http://timetabler.helpserve.com/Knowledgebase/Article/View/importing-basic-data-into-timetabler
http://timetabler.helpserve.com/Knowledgebase/Article/View/importing-basic-data-into-timetabler


14 On the next screen, the first step is to choose the

desired file from your computer. Click on the

Yellow Folder icon to do so.



15 When you have selected the file, you can see the

data in the indicated area.



16 In the second section, tick the desired checkbox

depending on the data and the file you wish to

import.

Then, choose the desired options in the third and

fourth sections.

NOTE: Make sure the Abbreviation and Full Name

fields are selected correctly - according to the

columns of the imported file.



17 Instead, you can click on the Quick Setup button,

and choose the type of file you are importing.



18 When you are finished with all four sections, click

on the Import button.

The imported list will overwrite any existing

Teachers, Subjects, and Rooms already in

TimeTabler by default. However, you can choose

to Append to your existing data in TimeTabler

using the indicated dropdown menu and

selecting Append/Update (if different).



19 Should you wish to import one single file

containing Teachers, Subjects, and Rooms, do the

steps above but tick all three checkboxes.



20 Once you have clicked on the Import button, the

data will be imported into TimeTabler.

If there are any problems such as duplications or

truncations that require your action, a popup

message will appear and display the details.



21 Different fields in TimeTabler have their own

length limits.

You can see the max field lengths on the right.

22 The imported data (teachers data in this

example) will look similar to this.



23 You are now ready to start setting up your

activities, and then you can schedule your

timetable.

For this, see the Manuals, the Help Movies, and

all the Support provided in 12 ways on the

TimeTabler website.

https://www.timetabler.com/help/


24 From TimeTabler to Ed-admin

When you have completed your timetable, you

can export it as an xls file.

To start the Export process, click on the Export

button on the left as indicated.

NOTE: For the full TimeTabler documentation on

this, please see the TimeTabler website - How to

Export to your MIS or Admin System page.

https://www.timetabler.com/export/exportmenu/
https://www.timetabler.com/export/exportmenu/


25 Then, select Ed-admin from the indicated

dropdown menu.



26 In the Export to Ed-admin window, read the

description, then click on Read the latest

instructions. This will take you to all the latest

instructions and documentation for the export

you are about to perform.

Once you have read the latest documentation,

click on Next.



27 If you have more than one timetable, select the

desired one using the indicated button.



28 Before exporting the timetable, you can check

your Basic Data in TimeTabler by clicking on the

Prepare your Basic Data button.

NOTE: For more information about this step, you

can watch the TimeTabler - Export - Step 3

tutorial video.

https://www.timetabler.com/HelpMovies/61-Export-Step3/Export%20-%20Step3.html


29 Once clicked, a similar screen will appear.

Use the left panel to check and prepare each type

of basic data.

Then, click on Continue.

NOTE: Full details of what each panel/page

means is provided in the TimeTabler

documentation. If in any doubt, please contact

TimeTabler on their Support Centre. You may also

watch this Help Video.

https://www.timetabler.com/HelpMovies/61-Export-Step3/Export%20-%20Step3.html


30 This is an optional step that requires a CSV file

and allows you to compare the Basic Data in

TimeTabler with the data in Ed-admin.

Ignore this step by clicking on the Next button

and proceeding to the next one.



31 The next step is setting up Teaching Group

Names. This is equal to Classes in Ed-admin.

If you have already set up the teaching groups

during a previous export or while creating the

timetable, you can click on View Teaching Groups

to see and check the list.

Otherwise, you can set up the teaching groups by

clicking on the Set Up Teaching Groups button.

NOTE: For more information about this step, you

can watch the TimeTabler - Export - Step 5

tutorial video.

https://www.timetabler.com/HelpMovies/62-Export-Step5-TGNs/Export%20-%20Step5%20....%20about%20TGNs.html


32 Now, you can create your export file by clicking

on the Create Export button.



33 Then, the program gives you a log of the export.

Check the log carefully for any conflicts or

problems.

If everything seems fine, click on Next to

complete the process.



34 Finally, all the data will be saved as a file on your

computer and you can see the name and the

path in which the file is saved.



35 This is how the exported file will look.

Since the file is in CSV format and Ed-admin

supports XLS files only, you need to convert the

file before importing it into Ed-admin.



36 To do so, open the file using MS Excel, first, and

then click on Save As from the File dropdown

menu.



37 Select the indicated format - Excel 97-2004

Workbook (.xls) - from the File Format dropdown

menu. Then, click on the Save button.

Now, you can import the xls file into Ed-admin.



38 To import the xls file from TimeTabler into

Ed-admin, first, open the Academic Management

module in your Staff Portal, and then click on the

Timetable Schedules tab.



39 In the Scheduler popup window, use the Three

Dots icon or the + icon to select a timetable or

create a new one, respectively.

NOTE: For more information about creating or

editing a timetable, check the Ed-admin Online

Guides - Academic Management - Timetable

Scheduler User Guide.



40 Make sure the new timetable has the same

Number of Periods and Days in a Cycle as the

timetable created using the TimeTabler software.

Set the two dropdown menus under the Details

tab, and then click on Save.



41 Then, set up the periods and days under the

Periods Setup tab and click on Save.



42 Select the grades you wish to enable this

timetable under the Grades tab. Then, click on

the Save button.



43 Then, navigate to the Schedule tab, and click on

the Import icon to open the Timetable Schedule

Import popup window.



44 Upload the Excel file using the Choose File

button. Should you wish to delete any data in the

timetable before importing, tick the highlighted

checkbox.

Click on Save to import the file.



45 All the data from TimeTabler will then be

imported and available in your Ed-admin

timetable.

Further editing is possible from within the

Scheduler window.


