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Ed-admin and TimeTabler Integration

1 Ed-admin provides an internal timetable
scheduler within the Academic Management
module; however, it does not generate an actual
timetable. Therefore, it is best to use a dedicated
timetable software such as TimeTabler.

It is possible to export data from TimeTabler and
import it into Ed-admin, and vice versa. =
Therefore, it only takes a few moments to bring E d-ad m I n
the timetable generated by TimeTabler into
Ed-admin, and any editing required after this can Powerful and Intuitive Education Management Software
be done from within Ed-admin.
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http://www.timetabler.com/

From Ed-admin to TimeTabler

The first step to make a timetable in the
TimeTabler software is entering the Basic Data
including the Subjects, Rooms, and Teachers.

This can be done either manually or by importing
from a file(s).

NOTE: You only need to enter all the Basic Data in
the very first year of using TimeTabler. Thereafter,
you will simply update the data by editing it.
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All the required data for TimeTabler can be easily
exported from Ed-admin.

Open the Academic Management module, and
then click on the Timetable Schedules tab to
open the Scheduler popup window.
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Select the last item from the Reports dropdown | @ © @ Scheduler - Detail
menu in the Scheduler window, which is a
Exporting to Other Timetable Software.
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Once clicked, the Export Timetable window will
open.

Select TimeTabler from the indicated dropdown
menu.

Export Timetable
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Export Timetable
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Under the Teachers tab, you can see details of all
the educators from the Human Resources
module including their Full Name, Abbreviation,
and Department.

Click on the indicated icon to export the teachers’
data as an xIs file.

Export Timetable
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The file will be downloaded into your computer
automatically.

Export Timetable

Export Timetable I

‘ Software to Export To: TimeTabler v

| Teachers | Subjects | Venues

Untitled

© about:blank

export.xls

Taryk =
Benjsss Sam—
Cangies %
Lois

Bob s
Sampes ..
Sonii
Sally -
Andiss
Chrigsss
Jerems W
Melln— -

Show All X

- - e




This is how the file looks like. It contains the same A H © D) 3 export
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Under the second tab, you can find all the
subjects listed in a table as well as their
abbreviations.

Use the Export icon to download subjects’ data
as an xls file into your computer.

r

Export Timetable

&

Export Timetable

Software to Export To: TimeTabler Vv
Teachers Sub'!ects Venues
PCHS Chess
PDRA Drama
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MAAC Arts and Culture
PPAS Paired And Shared
PMAT Mathematics
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FENG English Home Language
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PART Art
PMLB Music / Library
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Click on the Venues tab to see a list of all the
venues.

Similarly, use the Export icon to download the
data as an xIs file.

NOTE: Venues in Ed-admin are equal to Rooms in
TimeTabler.

Export Timetable

8 N

Export Timetable

Software to Export To: TimeTabler Vv

Teachers | Subjects | Venues

co1

co2

Cco3

co4

Cco5

Cco6

co7

cos

C0o9

c10

C11

C12

C13

C14

C15

C16

Cc17

c18

c19
Gardens Te
High Schoo
HP Deck
HP Hall

HP Top Pla
HP Tucksho
HPO1

~ HPO2




11

Should you wish to export the data under all
three tabs, click on the indicated Export icon.

NOTE: This file can be used if you want to import
all the data at once.

Export Timetable
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The exported file will contain Teachers data, A H S9-¢ = 2 export 2arch She g
Subjects data, and Venue’ data altogether. Insert Draw Pagelayout Formulas Data Review View &+ Share ~
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Now that you have all the three files on your
computer, open the Basic Data tab in the
TimeTabler software, and then click on Import
from a File.

NOTE: For the full TimeTabler documentation on

this, please see the Importing Basic Data into

TimeTabler article in their KnowledgeBase.

TimeTabler Menu Basic Data

Welceme Start by entering all the Basic Data for your School:

1 Basic Data

| Views Help-Movies 3 ‘

Availabiity etc. |
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Ii k & Tw J \ J L J . d \ J \
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[ Expot |
[ Backup ] ‘
[ Support Centre ] OuickStart Guds | Howdol .7 Booklet | Online HelpMovies Y . | Imoaet from a fe | 4=
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http://timetabler.helpserve.com/Knowledgebase/Article/View/importing-basic-data-into-timetabler
http://timetabler.helpserve.com/Knowledgebase/Article/View/importing-basic-data-into-timetabler
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On the next screen, the first step is to choose the
desired file from your computer. Click on the
Yellow Folder icon to do so.

Import from 3rd-Party or MIS File (in 5 steps)

X

If you have a CSV (or Excel or tab-delimited) file of the correct format, then you can use this screen to import your Basic Data (Teachers / Subjects / Rooms)
from another system (eg: from your MIS / Admin System). Just work through the 5 steps below.

Note: this import is typically only used in the first year that you use TimeTabler - thereafter, it is usually quicker to edit your existing Basic Data in TimeTabler.

‘ 1 | Choose the file to import from:

Import Filename (dick on yellow folder to browse):

e
=

|

Click here to see the required file formats: @)

The import file contains this data:

B Choose the data to import from this file:

If you only want to import a spedfic type of data, leaving the others
unchanged, then please tick the type(s) you want to import below:

( = Quick Teachers v/  Subjects v/ Rooms ¢

| Setup | Identifier required 2: v/| @)

| 3 | Choose the import method:

Import data like this: lreplace (allow duplicates) vl (7))

Truncate long subject abbreviations: ©)
n Select the fields and file format:

Required:

Abbreviation is field: ©) Delimiter is: ()]
Full Name is field: ©) Headeris: ©)
Site (rooms only): (7))

Optional (for Teachers only):

Title is field: €@ Roomlis field: ()]
Main Subject is field: ©) Room2is field:
Dept/Facis field: ©) Room3is field:
Max wkload is field: (7)) [W

E Now Click to import this basic data: Import f—

[ Visit the KBase } [ @) Length of Fields

How to enter my own data | { ? Help ] | ._]!'glose
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When you have selected the file, you can see the
data in the indicated area.

Import from 3rd-Party or MIS File (in 5 steps)

X

If you have a CSV (or Excel or tab-delimited) file of the correct format, then you can use this sareen to import your Basic Data (Teachers [ Subjects / Rooms)
from another system (eg: from your MIS / Admin System). Just work through the 5 steps below.

Note: this import is typically only used in the first year that you use TimeTabler - thereafter, it is usually quicker to edit your existing Basic Data in TimeTabler.

n Choose the file to import from:

Import Filename (dick on yellow folder to browse):

C:\Import Files\Teachers.xls

Click here to see the required file formats: @)

| The import file contains this data:

E Choose the data to import from this file:

If you only want to import a spedfic type of data, leaving the others
unchanged, then please tick the type(s) you want to import below:

= Quick Teachers /|

| I;[ Setup

Subjects | Rooms |

Identifier required 2: v/| @)

E Choose the import method:

Import data like this: |replace (alow dupiicates) v | @)

Truncate long subject abbreviations: ©)

n Select the fields and file format:

Required:

Abbreviation is field: ©)
Full Name is field: @
Site (rooms only): ©)

Optional (for Teachers only):

Title s field: )
Main Subject is field: ©)
Dept/Fac is field: (7]
Max wkload is field: )

Delimiter is: ()]

Room1is field: (7))
Room2 s field:
Room3 s field:

[Reset to defaults |

0D
- — -
e | - [
- -
- - e
- » - -
= e -
-— — -
‘ “u - -
-
\ -
‘ - i .
‘ - —— -
- -
. - -
- -
-
\ = x
(" - —
| - _ i s SSRET

I I 1
| (2 Visit the KBase | | @) Length of Fields |

[ 5 | Now Click to import this basic data: Import ¢ |

How to enter my own data ]
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In the second section, tick the desired checkbox

depending on the data and the file you wish to
import.

Then, choose the desired options in the third and
fourth sections.

NOTE: Make sure the Abbreviation and Full Name
fields are selected correctly - according to the
columns of the imported file.

Import from 3rd-Party or MIS File (in 5 steps) X

If you have a CSV (or Excel or tab-delimited) file of the correct format, then you can use this sareen to import your Basic Data (Teachers [ Subjects / Rooms)
from another system (eg: from your MIS / Admin System). Just work through the 5 steps below.

Note: this import is typically only used in the first year that you use TimeTabler - thereafter, it is usually quicker to edit your existing Basic Data in TimeTabler.

| 1 | Choose the file to import from: [ 2 | Choose the data to import from this file:
Import Filename (dick on yellow folder to browse): If you only want to import a spedfic type of data, leaving the others
| & \import Elles\Tenches, Xl l Emchanged, ther"n please tick the type(s) you want to import below:

| =, Quick I Teachers v/| Subjects | Rooms JJ
Click here to see the required file formats: @) = Setup v

Identifier required ?: v/| @

E Choose the import method: :
Import data like this: lreplace (allow duplicates) v ] ©)

Truncate long subject abbreviations: ©)

| 4 | select the fields and file format: |

; Required:

. o Abbreviation is field: | 1 v | @)

Full Name is field: (7)
Site (rooms only): ©)

Optional (for Teachers only):

" - - Title is field: @) Roomlis field:
- — Main Subject is field: ©) Room2is field:
- - Dept/Facis field: © Room3is field:

Max wkload is field: ©) |:m

The imoortmﬁie contains this data:

Delimiter is: | Comma

II

€ €

Header is: |none

(S

1 (] 1

- | 5 | Now Click to import this basic data: Import |4+
| () Visit the KBase @) Length of Fields How to enter my own data | ? Help ¢ close




Instead, you can click on the Quick Setup button,

Import from 3rd-Party or MIS File (in 5 steps) X
and choose the type of file you are importing.

If you have a CSV (or Excel or tab-delimited) file of the correct format, then you can use this sareen to import your Basic Data (Teachers [ Subjects / Rooms)
from another system (eg: from your MIS / Admin System). Just work through the 5 steps below.

Note: this import is typically only used in the first year that you use TimeTabler - thereafter, it is usually quicker to edit your existing Basic Data in TimeTabler.

[ 1 [ Choose the file to import from: [2 [Choose the data to import from this file:
Import Filename (dick on yellow folder to browse): If you only want to import a spedfic type of data, leaving the others

\ | ENimnniE Flles\Tenchers. ¥k l unchanged, then please tick the type(s) you want to import below:

| =, Quick Teachers /| Subjects | Rooms |
Click here to see the required file formats: @) = Setup v tdentiier reqired % £1©)

The import file contains this data: . My file contains ...

J

. 1% Teachersonly ] Q)
. » - I\ Subjects only ] )
- e —
a% amix of T/S/R (import them all)
- - - 1% 2 mix but | only want to import the Teachers P V|9
- - _'- I} a mix but | only want to import the Subjects v @)
B 2 mix but | only want to import the Rooms
—~— MIS examples
. - - Title is field: - v | @) Roomlis field: )

n - Main Subject is field: ©) Room2is field:
a _ Dept/Facis field: © Room3is field:
. Max wkload is field: ©) | Reset to defaults |

- [ 5 | Now Click to import this basic data: Import |+

1 (] 1
II(

| () Visit the KBase @) Length of Fields How to enter my own data | 7 Help ¢ close
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When you are finished with all four sections, click
on the Import button.

The imported list will overwrite any existing
Teachers, Subjects, and Rooms already in
TimeTabler by default. However, you can choose
to Append to your existing data in TimeTabler
using the indicated dropdown menu and
selecting Append/Update (if different).

Import from 3rd-Party or MIS File (in 5 steps) X

If you have a CSV (or Excel or tab-delimited) file of the correct format, then you can use this sareen to import your Basic Data (Teachers [ Subjects / Rooms)
from another system (eg: from your MIS / Admin System). Just work through the 5 steps below.

Note: this import is typically only used in the first year that you use TimeTabler - thereafter, it is usually quicker to edit your existing Basic Data in TimeTabler.

| 1 | Choose the file to import from: [ 2 [choose the data to import from this file:
Import Filename (dick on yellow folder to browse): If you only want to import a spedfic type of data, leaving the others
| & \import Elles\Tenches, Xl l Emchanged, ther"n please tick the type(s) you want to import below:
| =, Quick Teachers v/| Subjects | Rooms |
Click here to see the required file formats: @) = Setup

\ ) Identifier required 2: v/| @)
The imoort"ﬁie contains this data: —

YA bEre ] E Choose the import method: :
IImport data like this: | append [ update (if different) v | @) J

Truncate long subject abbreviations: | first 6 9

| 4 | select the fields and file format: |
. ; Required:

n— Abbreviation is field: ©) Delimiter is: |Comma
’ . Full Name is field: @) Headeris: |none
Site (rooms only): ()]

Optional (for Teachers only):

" - - Title is field: @) Roomlis field:
- — Main Subject is field: ©) Room2is field:
- - Dept/Facis field: © Room3is field:
Max wkload is field: ©) |:m

L

II

€ €

(S

1 (] 1

- | 5 | Now Click to import this basic data: Import |+
| () Visit the KBase @) Length of Fields How to enter my own data | ? Help ¢ close




19

Should you wish to

import one single file

containing Teachers, Subjects, and Rooms, do the
steps above but tick all three checkboxes.

Import from 3rd-Party or MIS File (in 5 steps)

X

If you have a CSV (or Excel or tab-delimited) file of the correct format, then you can use this sareen to import your Basic Data (Teachers [ Subjects / Rooms)
from another system (eg: from your MIS / Admin System). Just work through the 5 steps below.

Note: this import is typically only used in the first year that you use TimeTabler - thereafter, it is usually quicker to edit your existing Basic Data in TimeTabler.

In Choose the file to import from:

f Import Filename (dick on yellow folder to browse):

| C:\Import Files\Teachers+Subjects+Rooms.xls

|

Click here to see the required file formats: @)

The import file contains this data:

1-Abbrev |2-Name

=

- . ——

A& 00 s s SRS

| B2 Visit the KBase

E Choose the data to import from this file:

If you only want to import a spedfic type of data, leaving the others

unchanged, then please tick the s) you want to import below:
[ = Quick Teachers v/|  Subjects /| Rooms ¢/

| = Setup | Identifier required 2: /| @)

E Choose the import method:

Import data like this: |replace (alow dupiicates) v | @)

Truncate long subject abbreviations: 9

n Select the fields and file format:

Required:

Abbreviation is ﬁeld: @) Delimiter is: |Comma v @)
Full Name is field: @) Headeris: |none ML
Site (rooms only): ©)

Optional (for Teachers only):

Title is field: ©@) Roomiis field:
Main Subject is field: ©) Room2is field:
Dept/Facis field: © Room3is field:
Max wkioad is field: )

| Reset to defaults

[ 5 | Now Click to import this basic data:

| @) Length of Fields |

How to enter my own data |
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Once you have clicked on the Import button, the
data will be imported into TimeTabler.

If there are any problems such as duplications or
truncations that require your action, a popup
message will appear and display the details.

Import of Basic Data

*** The following items had to be truncated and/or may not be unique
- please check your Teachers / Subjects / Rooms screens, and edit as necessary:

Room: ‘MUSIC1' truncated to 'MUSIC'
Room: 'MUSIC2' truncated to 'MUSIC'

==* WARNING: These teacher initials are not unique: ADo
*=* WARNING: These teacher initials are not unique: JGa
*** WARNING: These teacher initials are not unique: EMu

*** WARNING: This room name is not unique: MUSIC

} Jump to the end Open in Notepad instead Close




21 | Different fields in TimeTabler have their own

length limits. The max field lengths in TimeTabler are shown below:

You can see the max field lengths on the right.
Basic data Code / abbreviation | Full name
Teachers 3 characters 24
Subjects 6 15
Rooms n/a 5

22 [ The imported data (teachers data in this I

example) will look similar to this. ﬁ Teachers @)
i-l-n'rtials Full Dep-t_s' KMain _1 st_ 2nd 3rd
; Name Faculty| Subject Room Room Foom
IF3  Jac = none
%AF Ade none
KG1l Kim none
| VMG3  Vine none
HG1 Hel none
NG3 Micc none
| BG2 Bart none
BG Bev none
' 8G3 She none

L a1 e e e ——— ——— -
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You are now ready to start setting up your
activities, and then you can schedule your
timetable.

For this, see the Manuals, the Help Movies, and
all the Support provided in 12 ways on the
TimeTabl bsite.

TimeTabler

Timetabling software for Schools

https:/fwww.timetabler.com/help/ ¢

Home Our Products v Our Schools v How To Order v Help & Support v Downloads v Contact Us

Help in 12
Ways
Our Help & Support
Help in 12 ways
Features and Screenshots
Gold-Start
Our Support Centre
New to TimeTabler?
New To Timetabling?

Help Movies

Home / Help in 12 Ways

TimeTabler : Help in 12 Ways

Timetabling is a difficult and sometimes lonely task.

Even for experienced timetablers there are times when you may need
to discuss your timetabling problems with an experienced timetabler.

We provide you with Help & Support in 12 ways.

You can download a short PDF of these 12 ways, or a longer PDF full of
more details. n
You may find these PDFs useful if you need to persuade your

Head/Principal of the value of purchasing TimeTabler for you and Privacy/=Tammni
your school.



https://www.timetabler.com/help/
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From TimeTabler to Ed-admin

When you have completed your timetable, you
can export it as an xls file.

To start the Export process, click on the Export
button on the left as indicated.

NOTE: For the full TimeTabler documentation on
this, please see the TimeTabler website - How to

Export to your MIS or Admin System page.

TimeTabler Menu Basic Data

\ View Help-Movies Y

e r— Start by entering all the Basic Data for your School:
1 Basic Data
 Availabiity etc. |
Hon|Tu —
Eoib A A
\‘ e i
Check & Validate 3 | M 2=
. . School
'3 Schedule | Structure Subjects Rooms Teachers Classes
[ Check & Tidy ] i o = g e L
4 Print |
||: Export |I
{ Support Centre ] QuickStart Guide Howdo| .7 Booklet E; Onvline Help-Movies * | | oot friom a fle | &=
Click here to leam about
the 4 steps in TimeTabler Shortcuts: List Batches [ff List Schedules [ Open Current Schedule



https://www.timetabler.com/export/exportmenu/
https://www.timetabler.com/export/exportmenu/
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Then, select Ed-admin from the

dropdown menu.

indicated

TimeTabler Menu

Welcome

1 Basic Data |
. Availabiity etc. |
2 Activities
Check & Validate
'3 Schedule |
(Checke Ty )
4 Print f|

Export your Timetable to ...

Export to your School MIS Admin System:

1) Get the Latest Documentation
Each MIS has its own export/import routing. The details of these routines may change from
time to time, so always start by dicking here to check the latest documentation on our web-site

2) Review your Teaching Group names
To review the groups you will export to your MIS and give them sensible names, dick here

3) Perform the Export
When you are ready, select your MIS from this list: | ™* Ed-Admin v

Export HTML files for your school web-site:

These are avalable by going to Export to -> HTML / web-page

Export to other programs:

O TT-Options |

Analyse your studerts’ options
and cresle oplions palterms

S¢ StalfCover l By Customized Fie
Coves for absent staff Chex
publsh cover-sips, elc

IS8 VOLE OWN

cuslomized loemal
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In the Export to Ed-admin window, read the
description, then click on Read the latest
instructions. This will take you to all the latest
instructions and documentation for the export
you are about to perform.

Once you have read the latest documentation,
click on Next.

Latest documentation

The precise method for performing this export may change from time to

time, and so it is important that yvou start by reading the latest instructions.

The latest TimeTabler export instructions are available from our website.

Flease also ensure that you have the latest import instructions from Ed-admin.

There is alzo a Help-Mowvie on exporting; to watch it, click Watch the Help-Mowvie.

You should also make sure vou have the latest versions of both TimeTabler and
vour MIS System.

To check for any recent updates to TimeTabler click Quit export to temporarily
leave the export, then click = Check for Updates.

When you have made sure you are running the latest version, and printed and read
the instructions, you are ready to start the export by clicking Next =.

Quit export

Step 1 of 8

Actions:

Fead the latest instructions

Watch the Help-Maovie
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If you have more than one timetable, select the
desired one using the indicated button.

Select the Schedule

Select the Schedule you wish to export.

Quit export

Step 2 of B8

Actions:

Select the Schedule

View Blodk Labels

< Back

[ MNext = ]
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Before exporting the timetable, you can check
your Basic Data in TimeTabler by clicking on the
Prepare your Basic Data button.

NOTE: For more information about this step, you

can watch the TimeTabler - Export - Step 3
tutorial video.

Prepare your Data for Export

Before exporting, you need to check and prepare your Basic Data in
TimeTabler, so that it matches the information stored in Ed-admin.

This includes ensuring that you export the exact Teacher Initials that yvour MIS
expects, ate.

The items you can check here include:
- Teachers

- Subjects

- Years

- Days

- Shape of the weelk

- Period start/fend Times

- Dates

- Non-Teaching Activities

- Student eligibility

- Siwth-form arrangements

Step 3 of 8

Action:

[ Prepare your Basic Data ]

Quit export [

< Back ] [ MNext = ]



https://www.timetabler.com/HelpMovies/61-Export-Step3/Export%20-%20Step3.html
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Once clicked, a similar screen will appear.

Use the left panel to check and prepare each type
of basic data.

Then, click on Continue.

NOTE: Full details of what each panel/page
provided in the
documentation. If in any doubt, please contact
TimeTabler on their Support Centre. You may also

watch this Help Vi .

means is TimeTabler

Select the basic data

vou wish to prepare:

Teachers

Years

Period Times

Dates

Eligibility

Sixth-form

(
[
(
[ shape
[
[
[
(

)
)
)
)
)
)
)
)

' Welcome[ Teachers [ Years ] Days ] Shape ] Times [ Dates I Non-teaching I Eligibility l Sixth-farm I

How to use Step 3

Preparing your Basic Data for Export

You need to make sure that all your Basic Data in TimeT abler, matches the data in pour MIS.
Select a section by clicking on its label, then prepare the data in that section.

Flease check each screen carefully, as a mis-match between the data stored in the two systems, may
prevent a successful export.

When you have finished, click "Continue >,

For more information, click to Bead the latest instructions.

Un-doing any Changes

Click here if you wish to re-set all

the basic data to its default values: Un-do al

|! Continue > ||



https://www.timetabler.com/HelpMovies/61-Export-Step3/Export%20-%20Step3.html
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This is an optional step that requires a CSV file
and allows you to compare the Basic Data in
TimeTabler with the data in Ed-admin.

Ignore this step by clicking on the Next button
and proceeding to the next one.

Compare the Basic Data in TimeTabler with the Data in Ed-admin

Do you wish to check that all the Teachers, Rooms & Subjects in
TimeTabler also exist in your MIS ?

You need a file {in the correct format) from your MIS, containing its Basic Data.

(If vou do not have this file, yvou will not be able to check the teachers, rooms &
subjects. But that is okay as this step is optional and can be ignored. In this case,
just click 'Next =' to continue.).

Step 4 of 8

Actions:

Required File Format

Read the file from my MIS

Quit export [ < Back

] [ MNext = ]
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The next step is setting up Teaching Group
Names. This is equal to Classes in Ed-admin.

If you have already set up the teaching groups
during a previous export or while creating the
timetable, you can click on View Teaching Groups
to see and check the list.

Otherwise, you can set up the teaching groups by
clicking on the Set Up Teaching Groups button.

NOTE: For more information about this step, you

can watch the TimeTabler - Export - Step 5

tutorial video.

Set up Teaching Group Names

Before exporting, you need to set up your Teaching Groups.

To do this, you need to assign a band-letter to each composite class, and also

choose the format you wish to use.

Are my Teaching Groups set up ?
Y¥es - but if vou wish to change them, click on Set up Teaching Groups.

| If @ Teaching Group has no lessons do vou still want to include it ?
Tick this if, for eg, you hawve not yvet scheduled vour lesso
staff to see a list of your Teaching Groups: in yvour MIS.

Quit export

n= but want your office

Step 5 of 8

Actions:

Set up Teaching Groups

View Teaching Groups

< Back

] MNext =



https://www.timetabler.com/HelpMovies/62-Export-Step5-TGNs/Export%20-%20Step5%20....%20about%20TGNs.html
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Now, you can create your export file by clicking
on the Create Export button.

Exportto Ed-admm

Create the Export File(s)

You are now ready to create the Export file for Ed-admin.

To continue, click on Create Export.

This will store yvour export file(s) in the folder: C:\TT4Win\Expart. If yvou wish to

=awve it in a different folder, click Change Location.

Mote: If this is a re-export, then click on Check & Compare and be aware that if
wou have altered export parameters since last time, this may confuse your MIS.

Quit export

Step 6 of 8

Actions:

Create Export

Change Location

Chedk & Compare

__|Endose fields in guotes

< Back

) (e
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Then, the program gives you a log of the export.

Check the log carefully for any conflicts or
problems.

If everything seems fine, click on Next to
complete the process.

Export created - View the Logs & Checks Step 7 of 8

Before proceeding, please review the Checks below for any problems or warnings.
If any Check has Failed, then please click "Vview details” to view more details of the problem, then 'Quit’ the
export, correct your data, and then trythe export again.

Type of Chedk Result
General Checks: Passed
Subject Names: Passed
Teaching Groups: Passed
More logs & reports: | Open or Print Log View BlockIDs View Teaching Groups Export |

Quit export [ < Back ] Mext =




34 | Finally, all the data will be saved as a file on your

computer and you can see the name and the
path in which the file is saved.

Export Completed

A copy of your selected schedule is now stored in C5V format in the file
TTExport.CSV in the folder: C:\TT4Win\Export.

If vou would like a copy (on a memary-stick, etc) click Save a Copy.

For details on how to import this file into Ed-admin, see their documentation.

After completing the export, vou can still wview the logs or vour Teaching Groups
at any time, by going to Export to -> View logs.

You have now finished the export - click "Finish" to return to the Main Menu.

Step 8 of B8

Actions:

Save a Copy

View the file

Quit export [

< Back

Finish |
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This is how the exported file will look.

Since the file is in CSV format and Ed-admin
supports XLS files only, you need to convert the
file before importing it into Ed-admin.

A

Insert

H ©-

Draw

v

Page Layout

& TTExport

Formulas Data

EE

View

2

&+ Share ~

. L% Calibri (Body) + 12 +| A~ A  — ., 0/ o B CETCIORR ES Izt =L e Q .
i I 0 D Format as Table v
| Paste @,}/ B Ir|ui= i & v A~ Alignment Number ;" Cell Styles * Cells Editing
I
| N35 v fx
A B (% D E F G H | J K L
I 1 |Grade* Class Educator 1 code Educator 2 code Subject code* Subject section Day No* Period No* Period Len* Room
2 99A Ko Sci. 4 3 214
3 9 9A  ISi Sci. 4 5 214
4 99D RR Hist 5 2 1130
5 998 GM Geog 5 2 1122
6 99C SW Geog 5 2 1123
s 9 9A JPa French 5 2 119
8 99D GWd Maths 5 3 1 L18
9 99C TO Hist 5 3 1124
10 9/98 RR Hist 5 3 1 L30
11 9 9A DKe Geog 5 3 1122
12 9 9A GNe Maths 5 4 1117
13 99D ST Eng. 5 4 1L10
14 99A IHa Maths 5 4 1119
| 15 99C IM Maths 5 4 1118
i 16 9 9E BJ Eng. 5 4 117
17 99D GM Geog 5 5 1122
18 9 9E GNe Maths 5 5 1117
| 19 9 9A SG Eng. 5 5 1L5
| 20 996G MU Eng. 5 5 1126
[ 21 9|9F VH Maths 5 5 1L28
22 99C GP French 5 5 1127
23 998 ST Eng. 5 5 1 L10
|24 99G MA Maths 5 6 1126
25 9 9F BJ Eng. 5 6 117
| 26 9/98 GS French 5 6 118
27 99A TO Hist 5 6 1124
28 919C SG Eng. 5 6 1L5
29 9 SE DKe Geog 5 6 1122
| 2n aan GP Franch 5 A 1127

TTExport

+
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To do so, open the file using MS Excel, first, and
then click on Save As from the File dropdown
menu.

o File Edit View

New

New from Template...

Insert

Format Tools Data

3 TTExport
R

ulas Data

Window

Help

View

&F Share A

L % Open... ¥O0 — O/ [E=| Conditional Formatting ~ 141 Q
@ |£,lJ »  Open Recent > = o g, Format as Table v El
Paste . t Alignment Number , Cells Editing
<7 Close [ cell Styles ~
N35 - Save A
A B Save As... F G H | J K L M
1 Grade* Class  Save as Template... * Subject section Day No* Period No* Period Len* Room
Z 9 9A 4 3 2 14
3 9 9A 4 5 214
4 9 9D 5 2 1L30
5 9 9B Import 5 2 1122
6 9 9C 5 2 1123
7 9 9A Reduce File Size... 5 2 119
8 9 9D 5 3 1118
9 9 9C Share > 5 3 1124
10 9 9B 5 3 1L30
e 2108 Always Open Read-Only = 2 11122
12 9 9A 5 4 1L17
13 9 ap Restrict Permissions > 5 4 1110
14 9 9A Passwords... 5 4 1119
15 9 9C 5 4 1118
16 9/9€ Page Setup... 5 . 17
17 9 9D . 5 5 1/L22
18 9 9 Print Area > 5 5 1|17
19 9 9A Print... 5 5 115
20 9 9G 5 5 1L26
21 9 oF Properties... 5 5 1128
22 9 9C ar T rrenen 5 5 1127
23 9 9B ST Eng. 5 5 1 L10
24 9 9G MA Maths 5 6 1L26
25 9/9F BJ Eng. 5 6 1L7
26 9 9B GS French 5 6 1.8
27 9 9A TO Hist 5 6 1124
28 9 9C 5G Eng. 5 6 1L5
29 Q aF Nka Goano s A 11722
TTExport e

— oasssees Eee———

100%

4
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Select the indicated format - Excel 97-2004
Workbook (.xls) - from the File Format dropdown
menu. Then, click on the Save button.

Now, you can import the xIs file into Ed-admin.

Save As: [ TTExport.xls

Tags:

Where: 3] Desktop

Online Locations | File Format: Excel 97-2004 Workbook (.xls)

Options...
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To import the xlIs file from TimeTabler into
Ed-admin, first, open the Academic Management
module in your Staff Portal, and then click on the
Timetable Schedules tab.

— . N SID: 2098
"I Ed-adm|n Saturday, May 20, 2021 3:18:26PM | X, QB ? E r' . T2, 2021

& Log Out

Dashboard @ Enquiry .’0 Admissions é Student Records ,'\"\ Parent Records Human Resources Calendar and Events m Assessment Premium

i

.

Academic Management

s
Term 2, 2021 ﬁ

Student/Class All... Class Subjects Classes Grouped Subjects Students/Group S... Timetable Sched... Sub-menus (AP) ann
GR/R b

o | Class | ybirds () 8+
GR/R Ladybirds TC1 5 30044 ~ Joshua GR/R i
30007 Ava GR/R m
30016 “ Holly GR/R i}
30008 Dylan GR/R i
30022 * " Hany GR/R i
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In the Scheduler popup window, use the Three
Dots icon or the + icon to select a timetable or
create a new one, respectively.

NOTE: For more information about creating or
editing a timetable, check the Ed-admin Online
Guides - Academic Management - Timetable
Scheduler User Guide.

Scheduler s
Select timetable:@ = Reports: (Select a Report) v
Term 2, 2021 Term 2, 2021
Detail | Periods Setup | Grades | Educators | Grouped Subject Choices | Schedule | By Venue (room) | By Student
Name of the Timetable: For:
Term 2, 2021 [Term 2, 2021 |
(Example Primary Term 2, 2009 V.1)
Activate on portals:
Number of periods: 4 d Activate in periodic attendance: .i. .i.
Days in a cycle: 6 v From Day: 1
Timetable type: Timetable cycle v Synchronise with Assessment module:
Footer:
[8) Source DRk B NG Q&% E L BER®OO0LUN=E I
B I US x, x = = /Y W= =9 1= LG mE=EOQ Q=
Styles ~ | Format ~ | Font ~ | Size ~ A B} 3 OE)?
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Make sure the new timetable has the same
Number of Periods and Days in a Cycle as the
timetable created using the TimeTabler software.

Set the two dropdown menus under the Details
tab, and then click on Save.

Scheduler (=)

Select timetable: ...

+ & E D

Reports: (Select a Report)

v

Term 2, 2021

Term 2, 2021
Detail | Periods Setup | Grades | Educators | Grouped Subject Choices | Schedule | By Venue (room) | By Student
Name of the Timetable: For:
Term 2, 2021 In [Term 2, 2021 |
(Example Primary Term 2, 2009 V.1)
Activate on portals:
Number of periods: 4 d Activate in periodic attendance: 4
Days in a cycle: 6 v From Day: 1
Timetable type: Timetable cycle Vv Synchronise with Assessment module:
Footer:

Source

DRk B
B I UGS x. x|

Q bty | B

99 W = E EE

" G| & |

Styles ~ | Format ~ | Font -

Y e 00 m @
L4 O [

©® Q=

Save




41

Then, set up the periods and days under the
Periods Setup tab and click on Save.

Scheduler =

Select timetable: ... 4 (f ] Reports: (Select a Report) v

Term 2, 2021 Term 2, 2021

Detail | Periods Setup | Grades | Educators | Grouped Subject Choices | Schedule | By Venue (room) | By Student

Period type: Static v
Periods list Description of days in the cycle
Period 1 from 08:00 to 09:00 Break after this period ] Day 1: Monday
Period 2 from  09:00 to  10:00 Break after this period Day 2: Tuesday
Period 3from  10:30 to 12:00 Break after this period Day3:  Wednesday
Period 4 from 1300 to  14:30 Break after this period ] Day4:  Thursday
Day 5: Friday
Day 6: Saturday

Term 1, 2021 02/01/2021-31/03/2021
Term 2, 2021 03/04/2021-30/06/2021
Term 3, 2021 01/07/2021-30/09/2021
Term 4, 2021 01/10/2021-31/12/2021
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Select the grades you wish to enable this
timetable under the Grades tab. Then, click on
the Save button.

Scheduler (=]

Select timetable: ... < @ =

Term 2, 2021

Detail | Periods Setup | Grades

Educators

Grouped Subject Choices

Reports: (Select a Report) v

Term 2, 2021

Schedule | By Venue (room) | By Student

Early Childhood
Early Childhood

UJeR/RR
Uerm
Primary School

Primary
GRO1
GRO2
GRO3
GRO4
GRO5

GRO6
High School
High School

JeRo7
(Jeros
(J aRo9
Uario
Ueri1
Oer12
D Music_Program

o0

000000

0000CO0o0o0o

Save
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Then, navigate to the Schedule tab, and click on
the Import icon to open the Timetable Schedule
Import popup window.

Scheduler
Select timetable: ... 4 (} = Reports: (Select a Report)
Term 2, 2021

Detail | Periods

Grades: GRO1

All Days

Timetable Vie

Setup | Grades | Educators | Grouped Subject Choices | Schedule | By Venue (room) | By Student

v

{ N ) Timetable Schedule Import
i (O Frida

Class: 1A
Subjects: All |
0
JPDT =) [7]
JPENG 5> [7]
JPMAT ) []
JPPE =) ]
sk =[]

Term 2, 2021

e

The data in Excel must be in format

v classes with students
Import TT from Excel :

Grade™ |Class Educator 1 code |Educator 2 code |Subjec1 code* |Subject section  |Day No* |[Period No* |Period Len* |Room
Gos  [sB [GPA [ [MATH 1 3 1 M30
D Delete timetable allocation data first

Excel File: Choose File | No file chosen

swim = ]

Friday

Saturday|




Upload the Excel file using the Choose File XK
button. Should you wish to delete any data in the
timetable before importing, tick the highlighted
checkbox.

Import TT from Excel
Click on Save to import the file.

The data in Excel must be in format

Grade* [Class |Educator 1 code Educator 2 code Subject code* [Subject section Day No* |Period No* |Period Len* |Room
Go8 8B GPA MATH 1 3 1 M30

Delete timetable allocation data first

Excel File: Choose File | TimeTabler.xls

Timetable Schedule Import

Close Save
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All the data from TimeTabler will then be
imported and available in your Ed-admin
timetable.

Further editing is possible from within the
Scheduler window.

Scheduler -

Select timetable: ...

a2 llF O

Reports: (Select a Report)

v

Term 2, 2021 fenmi2. 2021
Detail | Periods Setup | Grades | Educators | Grouped Subject Choices | Schedule | By Venue (room) | By Student

Grades: GR06 ™ R o
Class subjects | Grouped subjects

All Days () Monday (J Tuesday [J wednesday (J Thursday (J Friday

O Saturday
Timetable View Show classes with students
Class: 6A b Dav: 1 - o
) | Days 07:30-09:00 1:1512:30 [ 1245-14:00

Subjects: All v Monday|[enG D/ ENG
aar ) [

- =onon |
BNG ) [
cg0s ) T

HST <) (2]

B |
- =on |
BA |
p&sd = (1]
PEP D 2]
| =on |

Room 102
TC1 (8/0!) MJ (4/01)

Tuesday|ENG

Room 102
TC1 (8/0!) MJ (4/01)

Friday|

Room 102
TC1 (8/0!) MJ (4/0Y)

Geography

Room 101
TB1 (1/0})

IR s} s ®

Saturday|Pasp

Committee Room
KB (1/0})




